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General 
While working under Pandemic rules it is essential that we maintain a contact log. The executive has 
asked that a hard copy of all contacts is maintained. Environmental Data will use the get home safe app 
while working to provide several functions in one app: 
 

1. Provides a log of general activity (working from home, field day, etc.) 
2. Alerts our safety point of contact if we are overdue from an activity 
3. Stores a log of our contacts during a day 

 
Staff will be required to maintain a log of contacts at work on this app. Staff will be encouraged to 
maintain a log of personal contacts outside of work (your private record in case the district health board 
may need to conduct contact tracing on your contacts).   
 

New: Risk Management Plan 37  states: 

“Keep a record of where you have been and who you have been in contact with to facilitate 
contact tracing if required.  This is a good principle for your work and private life.” 

Under Levels 2, 3 ,and 4 RMP 37 also states: 

“Maintain a log of daily activity and person contacts to facilitate contact tracing 
if necessary.  A digital tool may be developed to facilitate this, but a hard copy is required in the 
meantime.” 

 

General Procedure 
Daily when working, start the get home safe app and start a new activity. 
 

 Show your general work plan for the day (examples, note you can safe a run to your favourites) 
o Working from home 
o Office day at work 
o SOE run 
o Gauging run 

 

 Log contacts outside of your personal “bubble” on the app by pressing the manual check-in 
button and entering a note with the person’s name if possible. Examples: 

o Filled up at BP Taihape 
o Met Darren for ice cream in Hunterville 
o Had meeting at Kairanga with Paul 
o with Micah at TCO Kayak gauging 
o Meeting with Jon Roygard (his office) 
o Helped Wibo Survey Upper Gorge  
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Note: 
This app is not being used for time keeping, or to spy on staff. Under alert level 4 and 3 we are 
required to maintain a log of staff activities and contacts (excluding your private bubbles and 
home life). 
 
While the Get home safe app records and stores the logs and runs for 12 months, initially we will 
be required to produce hard copies in the mean time. 
 
Dashboard summary:  
 
https://hrc2016.gethomesafe.com/activities?status=active (active only) 
 
or 
 
https://hrc2016.gethomesafe.com/activities (all) 
 
Get home safe dashboard provides a great summary of what our staff are doing on a given day (also see 
the User Activities page for downloading / viewing a run): 
 

 
 
  

https://hrc2016.gethomesafe.com/activities?status=active
https://hrc2016.gethomesafe.com/activities
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Log records the notes which will be able to be used for contact tracing looks like: 
 
The App records location time battery and the note that was manually entered 
 

 
 
The Get Home safe records location, time, battery state, and the note that was manually entered. 
 

Reporting requirement: 
 
The Manager or delegate is to provide a summary and hard copies of the team’s activities daily to 
the ECC intel team.  
 
Reports / logs out of Get Home Safe look something like this:  

 


