
Collate the Processing 
information

Rainfall 
SiteName_Raw

Field Inspections
- Photocopy Inspection Chits
- Check Logsheet Loader and field inspection chits are correct

Working File

Populate the Rainfall 
Inspection Register

Calibration Information (Hilltop Asset)
- All verifications and calibrations are up to date (some ROMS are calibrated with 
Burette), Fire Weather sites should have calibrations

Additional Data Sources
Rainfall data, stage data, upstream/downstream sites, neighbouring sites within 
reason

Non-Conformance Reports
Check Non-conformances which are site specific or data source specific

Logsheet Loader

Chits: Last inspection 
previous batch – latest 

inspection (When 
zeroed/inspected?)

Hilltop ‘SiteName_Raw’ file - Get data from: 
1) Ares\Original\Internal\<SiteCode>.hts 

2) Ares\Original\Internal\Testing 
3) Ares\Original\Harvest Telemetry\Harvest Telemetry.hts 

4) Ares\Telemetry\LoggerTelemetry\

Processing Period and 
Batch Number 

Copy in Docs and 
label batch no. 

\\Ares\Environmental Data Validation\Rainfall or \\Ares\
Environmental Data Validation\Fire Weather Warning\ 

Check Hydrometric and 
Provisional Archive

Label audit.accdb file, Create new 
Hilltop file in processing folder 

with the same name as the audit 
file

Check all chits 
present/correct

Copy Backup Rainfall, SCADA Rainfall (backup), voltage, logger 
status, soil moisture and/or soil temperature, stage/flow and 

corresponding/neighbouring rainfall and flow sites

The data is QC 200: 
Cautionary/Unverified

Populate the Rainfall Inspection Register – logsheet totals 
and raw totals from Hilltop



Inspection Register

Edit the data: 
1) Remove tips

2) Fill gaps (Downloads, 
Backup,Synthetic Data)

Update the Rainfall 
Inspection Register

Copy data to the 
Provisional 

Archive

Print off to hand in (in 1pdf document):
1. URF
2. Rainfall Inspection Register
3. Comment Sheet
4. Final print out with QC and Raw
5. HIRDS curves for the site – where applicable
6. Rainfall + Flow plot (site, or neighbouring site) – where applicable
7. Rainfall + Rainfall from neighbouring sites – where applicable
8. Any NCR’s
9. Logsheets

Apply Quality Code 
NEMS Quality Code

Quality coding is required for all the changes that have been made 
to the data:

- Cautionary/Unverified Data (Backup Rainfall sites with no Check 
Gauge) QC = 200 with comment
- Synthetic data QC = 300 with comment; apportioned to daily 
totals filed at 12:00
- Missing record QC = 100 with comment

Failed Verification [Comment]

When inserting quality codes, the lowest quality prevails, except 
for synthetic data (QC 300) missing record in which the decision 
has been made to fill (and how to fill it).
Quality codes are applied from the previous inspection, i.e. the 
quality code you calculated for each inspection are applied to the 
previous inspection when you enter the information into Hilltop. 

Copy SCADA Rainfall to final 
site (Site Code)/ Copy Backup 
Rainfall (6 minutes) to (Site 

Code)

Transform SCADA Rainfall to 6 
minute Rainfall (Site Code)

Double Mass Curves? 

Neighbouring site where applicable?

Remove additional 6 minute 
step at beginning of data set

Check HIRDS curves:
- 10 minute,

- 1 hour 
- 1 Day totals. 

Sanity check with flow/
nearby flow site

and raw totals from Hilltop

Synthetic with daily totals filed 
@12:00 

Attach any working –
update all site information 

where appropriate

Check the Provisional to see if the site has 
both 'Rainfall' and 'SCADA Rainfall'; if so, you 

will need to convert the SCADA Rainfall in your 
batch into 'Rainfall' data. To do this, from your 

working file click 'Transform'. Call the file 
'NEMS Rainfall'. Click the 'Repack' button. 

Type '6 minutes' for the interval. Click 
'Average' tick box. Once it has been 

transformed make sure to remove the first 
value as it creates an extra 6 minute punch. 

Make sure you put a ‘0’ value for your Start and End dates/times for the Start and end of 
your batch e.g. if Batch is from 1/1/2014 8:00 to 1/06/2014 12:00 you have a value of ‘0’ 

added into your working


