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Overview:

This appendix covers the data entry process undertaken by either an Environmental Data (ED) staff
member or an external contractor.
In order for an ED or external contractor to effectively undertake data entry they must have access to
e Hilltop Sampler
e The wglabresults@horizons.govt.nz mail box

Below is a flow diagram explaining the process they must follow.
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Inform the portfolio holder what is
missing. They will then get the
correct results sent through to be
uploaded and checked again




