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Overview: 
This Standard Operating Procedure (SOP) covers the process undertaken within Hilltop Sampler (Sampler) to 
create scheduled sample run(s) from Totara Reserve. Note that the staff member must have access to Hilltop 
Sampler. 

 
Below is a flow diagram explaining the process to be followed: 
 
 

 
 
Screenshots of the process are shown below. The numbering refers to the steps in the flow diagram above. 
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Select this project name from the 
drop down list to filter and make it 
easier to spot your sample run 

When you select save sampler 
gives each sample is unique 
number. You can record them 
from this panel 
 

Alternatively you can select 
close and go back to the main 
screen.  
Then select runs to list all of 
the runs to find the one you 
created 
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Once you have completed the field-book collect the sample labels from the in-tray. These is located near the printer 
in the Hydro office area. 
 
Any issues find the Discrete Water Quality Portfolio holder (Darren). 
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