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Archiving Data Batch Updates

Overview:

All data batches should be reviewed prior to being committed to the Hydrometric Archive and recorded in the Logsheet
Loader.

This is the process presently (September 2014) — but is subject to change due to staffing provisions, however a similar
principle will be followed as detailed in the flow chart below:

Open the processing batch file:
\\Ares\Environmental Data Validation\[DataSource]\[SiteName]\[Batch No.]

v

Copy the entire Batch file to the corresponding Hydro site:
\\Ares\Hydrology\Hydrology Sites\[Site Name]\Data Updates\[DataSource]\[Batch No.]

v

Close the Environmental Data Validation folder
v

Open .hts file from Hydrosites, select the Site Name and then the data source to be copied
and copy: Select All Data including Quality Codes and Check Data to the Hydrometric Archive.

+ There should be
Check the Hydrometric Archive copied ok — no spikes/gaps introduced > | no gaps on the

Archive
v

Open Master Comment Sheet
\\Ares\Environmental Data Validation\Comment Updates

v

Copy the Master Comment Sheet v2 and save to Comment BU folder with the date, i.e.
Comment Master Sheet v2_1150112 —in case the current spreadsheet corrupts

v

Copy comments into Master sheet from comments tab
in the processing register (from Data Updates)

v

Update the Logsheet Loader
Archived: who by and date when

v

Update physical URF: date and archivee; stamp and put into the physical archiving folder
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